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Materials Management Aide

Casual Position

May 2018

Applications are invited for a casual Materials Management Aide position at the Geraldton District Hospital.  This position is directly responsible to order, receive and provide supplies to all areas of the Hospital.  The position requires availability to provide vacation relief and for other occasions as required.  

Qualifications:

· Minimum of Secondary School Diploma or equivalent

· Demonstrated knowledge of computer application and word processing software 

· Recent, related experience in a hospital setting is preferred 

· Exercise positive public relations skills in the performance of duties 

· Demonstrated ability to perform duties and responsibilities with minimum supervision and able to work both independently and in a team environment 

· Must be physically able to perform the essential duties of the job 

· Bilingualism in both official languages is an asset

· A good attendance record is mandatory

This individual will work in a team environment within the Materials Management department and Hospital.  The position is directly responsible to the Financial Services Manager.    

Geraldton District Hospital is committed to workplace diversity and provides accommodations to applicants with disabilities throughout the hiring process.

If there are no qualified applicants for the above-posted position, the Hospital may, at its discretion, train unqualified applicants.

Please submit your application with resume by 1200 hours on Friday, June 8, 2018 to the attention of:

Pauline Violette

Financial Services Manager

pviolette@geraldtondh.com

